
 

  Loving God. Living Life. Sharing Faith. 

 

SAFEGUARDING CHILDREN POLICY  

A Policy Statement 

As people of the Church of England, we are concerned with the wholeness of each individual within God’s 

purpose for everyone. We seek to safeguard all members of the church community of all ages. It is the 

responsibility of each one of us to protect children and young people from any physical, sexual or emotional 

abuse. It is the duty of a person working with young people to prevent abuse and to report any abuse, 

discovered or suspected.  

Setting Aims 

Our aims are to: 

 Help young people in their Christian discipleship through a programme of learning and thereby to 

deepen their Christian faith. 

 Enable young people to experience the love of God. 

 Encourage a strong Christian fellowship. 

 Help young people realise their full potential physically, mentally, emotionally and spiritually. 

 Encourage young people to take a full part in the Church’s life and worship. 

 Provide a safe meeting place for young people. 

 Encourage young people to become responsible adults. 

 Provide indoor and outdoor leisure activities for young people. 

 Promote equality of opportunity for all. 

This document aims to cover the work that goes on at All Saints with children and young people on Sundays 

and throughout the week from babies through to young people under the age of 18. Currently these groups 

are: 

Youth Activities 

Regular 

 Livin it 

 Xenia 

 The Maple Tree Cafe 

 Encounters groups 

 Youth service 

 Sports – football 

Intermittent and one-off events 

 Socials 

 Annual house party 

 Youth visits to care homes  

 Choir  

Children’s activities 

Regular 

 Sunday Children’s Groups 

 Crèche 

 Toddler Groups 

 Bumps and babies 

 Small Saints 

 Messy church 
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 Dad’s Breakfast 

 Children’s Choir  

 Open the Book and school assemblies 

Intermittent and one-off events 

 Children’s activities (in Welcome area when there are no Sunday Children’s Groups in Church during 

services) 

 Holiday club 

 Light party 

 Choir 

Our policy covers regular and one-off events involving children held in the church and activities that take place 

away from the church building but under the auspices of the church; these may involve people from several of 

these groups.  

Policy Statement 

This P.C.C. adopts the policy statement of the Diocese of Sheffield and will display it prominently in all church 

premises. The P.C.C. expects all church workers (both voluntary and paid) to follow its Safeguarding Children 

Policy and the diocesan guidelines and will display these documents in a prominent place. 

Application of the Policy 

All new workers, whether paid or voluntary, who are involved in church-based activities will be informed of the 

policy by the Vicar, the Parish Safeguarding Officer or the group leader. All children’s workers will be expected 

to accept the policy and guidelines and work according to their requirements. All new members of the P.C.C. 

will be required to accept the policy and guidelines. The P.C.C. will appoint a group to oversee the policy and 

guidelines which will report regularly to the P.C.C. The policy will be included on the Agenda of the P.C.C. at 

least annually for review. 

The P.C.C. will appoint a Parish Safeguarding Officer and will inform the diocesan office of their details. 

Church Premises 

Any organisation booking the use of church premises and Whirlow Spirituality Centre, will be informed of the 

need to observe the policy via a statement on the Booking Form. They will be expected to confirm that they 

have a Safeguarding Children Policy and appropriate insurance. Individuals booking church premises for private 

functions will have the policy drawn to their attention and will be required to accept responsibility for 

protecting children at that function. 

Recruitment 

The P.C.C. will follow the recruitment process included in the Diocesan Safeguarding Children Policy. 

References, the Confidential Declaration and a DBS disclosure via the diocesan system will be obtained. 

Appointment to any post, paid or voluntary, will not be made until these processes are complete. All 

appointments will be made on a conditional basis until the completion of a satisfactory probationary period. All 

those working with children and young people will be required to follow the good practice guidelines in the 

Diocesan Safeguarding Children Policy and Guidelines. 

Staffing 

There must be at least two adults present at meetings of all the named groups above. Where children are 

under the age of five, the ratio of leaders to children should be 1:6 and under the age of 11, no less than 1:8. 

When supervising those aged 11 and over, the ratio of 1:8 should be adhered to whenever possible. Children 

under the age of a year should have one adult to every two children (but since the crèche operates with 
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parents in an adjacent room, this does not apply to our situation on church premises). In assessing the ratio of 

adults to children, helpers under the age of 18 are not regarded as adults. 

Insurance 

The All Saints’ insurance policy covers all church groups for public liability.  

Registration and Parental Consent 

Every group, with the exception of musical activities and church services that are public events, and those 

groups where parents are present, will keep a register of those attending each session. Parental consent forms, 

including emergency contact details, must be completed for all participants, and must be available to group 

leaders whenever the group meets. This applies to all groups, whether meeting on church premises or 

elsewhere. Written consent forms, completed by parents or guardians, should always be obtained when groups 

undertake activities away from church premises. 

Written parental consent to photographs and videos must be obtained, using the consent form and principles 

in the diocesan guidelines. Please see the section on ‘Use of Social Media’ in the diocesan guidelines for good 

practice regarding the dangers of sharing photographs via social media. Additional information included in the 

Diocesan Safeguarding Children Policy is given in Appendix 1. 

Fire Regulations and Security 

All group leaders will be aware of fire regulations and the position of fire extinguishers. They will be vigilant as 

to the presence of anyone on the premises during group meetings. They should know whom to contact in an 

emergency relating to the building. A leader in every group should have access to a telephone (landline or 

mobile) in case of an emergency. 

Food and Hygiene 

If any group is involved in the preparation or selling of food, at least one leader should have completed the 

food hygiene and food safety course to ensure good practice is followed. 

First Aid and Accidents 

Each group should have at least one adult present who has attended a basic course on first aid. There should 

be a properly stocked first aid kit accessible to each group. In the event of any accident, an incident and 

accident report form should be completed. This should be kept securely in a marked file. Parents should also be 

informed of any accident. 

Providing an Independent Person 

Children and young people should have the opportunity to raise concerns about any health and safety or 

safeguarding matters. A notice will be placed on the notice board and/or entrance to church and to all church 

premises with the name of the Parish Safeguarding Officer, Childline telephone number and any other 

independent person the parish appoints to afford this opportunity.  

Safe recruitment of staff and volunteers to work with children 

When new leaders are appointed, we will consider the following factors: 

 A DBS check must be completed before the new leader takes up post. 

 Previous experience of working with or looking after children and young people. 

 A willingness to undertake safeguarding training and other training if they have limited experience in a 

particular field. 

 A respect for the background and culture of the children in their care. 
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 Reasonable health, integrity and flexibility. 

 No previous convictions relating to child abuse. 

We note the guidelines for appointing workers as outlined in the diocesan Child Protection Policy and that the 

Diocese is registered as an umbrella body of the DBS. We understand that the DBS provides a ‘one stop shop’ 

facility for checking whether adults are unsuitable to work with children. A policy statement on the use of the 

Disclosure ad Barring Service (DBS) is given in Appendix 2. 

Linda Langthorne is the Diocesan Safeguarding Advisor at Church House on 01709 309149 (or during out of 

hours on the out of office mobile number 07871 796682).  

Allegations 

If an allegation is received concerning the behaviour of an adult, the Diocesan Allegations Policy will be 

followed. Additional information from the Diocesan Safeguarding Children Policy is given in Appendix 3. 

Concerns About or Reported by a Child 

This parish will follow the Diocesan Safeguarding Children Policy and guidelines and report the concern to the 

Diocesan Safeguarding Adviser, or to the appropriate Archdeacon. In an emergency or if the child is at 

immediate risk the appropriate statutory agencies will be informed. All such concerns or incidents should be 

recorded and kept in a confidential place. Additional information included in the Diocesan Safeguarding Policy 

is given in Appendix 4. 

Review 

All children and young people’s workers will meet to review their work on at least an annual basis. This should 

include a review of safeguarding issues and health and safety issues relating to each group. Notification of this 

meeting should be reported to the P.C.C. The Parish Safeguarding Officer will review the parish policy annually 

and report to the P.C.C., who will record this review in their minutes. The P.C.C. will inform the Archdeacon via 

the visitation that this has been done. A copy of the current Parish Safeguarding Children Policy should be sent 

to the Archdeacon for inclusion in the parish file. A further copy should be sent if there are substantial 

amendments. 

Training 

Group leaders will be expected to attend the Safeguarding training provided by the Diocese. The parish will 

consider its training needs at the time it reviews the Safeguarding Policy. If specific needs are identified the 

parish will consult with the Diocesan Safeguarding Adviser to arrange a training event for the parish or group of 

parishes in the Deanery. 

Use of Social Media 

All those using social media, text messaging and e-mail to communicate with children and young people must 

follow the diocesan guidelines. See the section on ‘Registration and Parental Consent’ in the Diocesan 

Safeguarding Children Policy for good practice guidelines concerning the taking and sharing of photographs. 

Additional information included in the Diocesan Safeguarding Children Policy is given in Appendix 5. 

Data Protection 

All Saints, Ecclesall retains and uses personal data in line with GDPR requirements. An individual has the right to 

ask, and be shown the data that are being held about them. Data Protection requests can be made by 

contacting office@allsaintsecclesall.org.uk. Only relevant information is held on individuals and this is 

destroyed in a timely way. For more information about what we hold, why we hold it and how we use it 

individuals can refer to our ‘Privacy Policy’. This can be obtained from the church office.  

mailto:office@allsaintsecclesall.org.uk
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Signed……………………………………………………….(on behalf of All Saints Church, Ecclesall) 

 

Date…………………………………………………………….. 

 

Approved by the PCC: 2nd March 2019 

Date for Review: 1st March 2020 
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Appendix 1:  Excerpt from the Diocese of Sheffield Safeguarding Children Policy on making and publishing 

images of children   

The making and publishing of images of children is something which is enjoyed by children, parents and carers 

and those involved in children’s work, and can bring positive publicity to church activities. However there are 

issues to be borne in mind when such activity is planned. The issues are the same, whether the images are still 

photographs, digital images or films, and regardless of the particular technologies involved.   

Images count as personal data under the Data Protection Act 1998 and therefore the principles of that Act 

apply. For parish purposes, it is important that the consent of children and their parents/carers is obtained for 

the making and use of images of children.   

Those taking photographs need to bear in mind that there may be good reason for withholding consent, such 

as:  

 some children may have been involved in legal disputes, local authority proceedings or adoption and 
their whereabouts should not be too widely known  

 if individual children are identified by name it would be possible for potential abusers to use them to 
target potential victims  

 images made using digital cameras can be manipulated to produce indecent or abusive images.   

Good Practice is therefore:   

 Obtain consent from parents and children before making images. Consent need not be in writing if it is 

not proposed to publish the pictures in any way, but if they are to be displayed, used in publicity via 

newspapers including the Diocesan newsletter, or put on a web-site, then specific written consent 

should be obtained. A consent form with conditions is available at Appendix 5.  

 If the event is a church event that is to be filmed, then an oral notice can be given out at the beginning 

of the service/activity asking any parent who does not agree to images being made of their child to 

remove them from the view of the camera, and to ask the group leader afterwards to ensure that any 

image inadvertently taken is not used.  

 Where possible, each child should be part of a group.  

 If the image is to be published, avoid naming the child. If a name has to be used, use only first names.  

 If a child is named in full, avoid using their image.  

 Avoid images of scantily clad children, such as at swimming parties.  

 Be clear if the image is to be retained for further use.  

 Store the image securely, and destroy it if there is no further use for it.    

 

Source: Diocese of Sheffield Safeguarding Children Policy, Section 4 Safer working practices, September 2014, 

page 10 of 14.  
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Appendix 2: Policy Statement on use of the Disclosure and Barring Service (DBS) 

The Parish of All Saints, Ecclesall  

 Is committed to respecting each individual’s abilities, skills, experience and qualifications and will take 
every step to ensure that these are given appropriate weight and consideration in the appointment or 
recruitment process. 

 Will ensure that each paid post or volunteer position is assessed for the appropriateness of a DBS 
Disclosure, that any advertisement of a paid post or volunteer position will state that an appointment 
will be subject to the receipt of satisfactory Disclosure information. 

 Will request candidates for a paid post or volunteer position to complete a self-declaration form which 
requires them to declare any convictions or other behaviour which might prejudice their appointment. 
This information will only be taken into account when relevant to the post in question. It should be 
submitted in an envelope clearly marked ‘Private& Confidential’ and handed to the person specifically 
identified for this purpose in the recruitment process. 

 Will assist the potential appointee to apply to the Diocesan DBS Administrator for an application for a 
DBS Disclosure. The completed DBS application will be verified by the Named Person and returned to 
Diocesan Church House. 

 Will only confirm the appointment when notified in writing by the DBS Administrator that the 
Disclosure is clear (i.e. will not take the word of the applicant). 

 Will make every effort to ensure that all recruitment decisions involving disclosure information are 
made sensitively and fairly. Should an applicant for a post or volunteer position feel that this has not 
happened in their case the matter can be referred to the Diocesan Secretary, Diocesan Church House, 
95-99 Effingham Street, Rotherham S65 1BL, who will initiate an independent assessment of the issues 
in question. 
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Appendix 3: Excerpt from the Diocese of Sheffield Safeguarding Children Policy Section 5, Child Abuse 

Distress in a child may be caused by many factors, one of which may be child abuse. It is therefore important to 

refer on so that the situation can be investigated by professionals.    

If a child discloses to you:   

 Listen, and keep on listening.   

 Don’t ask leading questions or press for information.   

 Accept what you hear without passing judgement.   

 Do not promise to keep secrets, and do tell the child what you are going to do.   

 Write down what has been said as soon as possible and keep a copy. This may be needed in any 

subsequent investigation, and the original should be given to the investigator. See Appendix 6.2 for a 

model disclosure form.   

 Refer to the incumbent and/or the parish Safeguarding Children Representative, and the Diocesan 

Safeguarding Adviser. In an urgent situation, refer immediately to the local authority Children’s Social 

Care Services or the police.   

 Do not contact the person against whom the allegation is made but wait for advice.   

 Do not talk to others (except the above) about the allegation.   

No individual person should attempt to deal with the problem alone. In the first instance the incumbent, or in 

the case of the incumbent’s involvement the churchwarden, should be contacted. The Diocesan Safeguarding 

Adviser should also be contacted.  In their absence the Archdeacon responsible for Safeguarding can be 

contacted. Anyone has the right to contact Children’s Social Care or the Police and if they feel such action is 

immediately necessary then they should do so, and inform the incumbent and the Safeguarding Adviser that 

they have done so.   

Disclosures of historical (past) abuse   

In the course of their work, many ministers and those offering pastoral support in the Church, will find 

themselves hearing disclosures from adults concerning abuse that happened to them when they were children.   

There is no single, correct procedure for dealing with a disclosure of historical abuse by an adult. The wishes of 

the person disclosing abuse will be very important. For some adults, just being able to talk to a trusted person 

about their experiences can be a powerful healing event. The pastoral care of the person who has been abused 

should be a priority. A referral to the police will not always be necessary unless the individual wishes to report 

the offence; however, they should be encouraged and supported to do so. Adults do need to be made aware, 

however, that if the alleged abuser is still working with or caring for children a referral to the Local Authority 

Designated Officer (LADO) must be made by the person hearing the complaint or with the Diocesan 

Safeguarding Adviser, who must in any case be informed. People who have committed sexual abuse against 

someone years ago could well be abusing children today. 

 

Source: Diocese of Sheffield Safeguarding Children Policy, Section 5, Child Abuse, September 2014 Page 9 of 10.   
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Appendix 4: Excerpt from the Diocese of Sheffield Safeguarding Children Policy Section 7, Dealing with 

concerns: Managing allegations against church officers and workers. 

Key Principles   

All staff and volunteers working with children in the Diocese must know who to contact to report concerns or 

allegations about anyone working with children and young people. The Local Safeguarding Children Board 

procedures should be followed as closely as possible.   

No action should be taken that could undermine or jeopardise a subsequent statutory investigation. Examples 

of this are: checking an individual’s story, visiting the parents of the child concerned. The Diocesan 

Safeguarding Adviser (DSA) should be informed as soon as an allegation is made. Liaison with the Local 

Authority Designated Officer (LADO) will then take place and the relevant statutory bodies will investigate. The 

LADO is the person in each local authority area who has management and oversight of individual cases. That 

person is available to provide advice and guidance to employees and voluntary organisations, liaising with the 

police and other agencies and monitoring progress of cases to ensure they are dealt with as quickly as possible 

and with a thorough and fair process.   

Reporting to the LADO does not transfer responsibility from the employer to take disciplinary action if 

appropriate. The LADO may convene one or more strategy meetings to plan the investigation; a suitable 

representative of the employer and the DSA should attend. All relevant information should be shared with 

those who have a legitimate need to know in the church and with the statutory agencies. Confidentiality should 

be maintained outside this group. The emotional cost to someone of making a complaint can be very high. It is 

important that the church takes complaints very seriously. Complaints should be dealt with promptly and 

transparently. Careful records should be kept.   

Dealing with Allegations of abuse of children made against clergy, staff or volunteers working with children   

Any complaint or dispute should be dealt with at the lowest level necessary for resolution. When the allegation 

concerns behaviour that has harmed, or may have harmed, a child, or the possible commission of a criminal 

offence against, or related to, a child, or that the individual has behaved in such a way that indicates he or she 

is unsuitable to work with children, the following process must be followed.   

Allegations against clergy and lay ministers holding the Bishop’s licence should be referred to the Bishop, either 

directly or indirectly through the Archdeacon or Warden of Readers as appropriate. The DSA will also be 

informed and the LADO consulted. Allegations against volunteer staff should be referred to the clergy 

responsible for the parish, who will then inform the DSA. The LADO will then be consulted.  Where the 

allegation concerns a member of clergy the Clergy Discipline Measure 2003 has specific provision and the 

Diocesan Registrar must be involved.   

If the allegation concerns the possible commission of a criminal offence the police will be informed, either by 

the recipient of the allegation or the DSA or LADO if that is considered appropriate. The DSA will discuss with 

the LADO whether any further details are needed and whether there is information that establishes that the 

allegation is false or unfounded. Unless the police have requested a delay, as soon as preliminary enquiries and 

consultation indicate that a church officer or worker may have committed serious misconduct, the allegation 

should be put to him or her and he/she should normally be suspended while the complaint or allegation is 

investigated.  At the time of the suspension the church officer or worker should be asked whether he or she 

undertakes any other work with children. Where there are other employers (paid or voluntary posts) the LADO 

must be informed and those employers will be told of the allegation. The church officer/worker will be told 

that this will happen. He or she should also be asked whether he or she lives in a household with children (who 

may need protective measures). 

Source: Diocese of Sheffield Safeguarding Children Policy, Section 7, Dealing with concerns, September 2014 

Page 1-2 of 10.   
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Appendix 5: Diocese of Sheffield: Social Media: Advice and Guidelines. 

The increasing use of social media over the last five years means that it can have an impact on the lives of users 

and others which can be both productive and harmful. Like all forms of communication its use can have 

positive benefits for users, whether organisations or individuals, but can be the means by which harm, both 

intentional and unintended, can be caused. Within the church the use of social media is increasing as a means 

of publicising activities, creating discussions, giving information, enabling communication between workers and 

those they serve, and providing a space in which people can communicate without the need for a physical or 

geographical connection. It is instant and content can be adapted very quickly.  

Once content is created it can be very hard to delete and there is always the potential for any message, 

document or image to “go viral” and be forwarded to many globally. 

The use of social media may bring individuals and groups into the scope of other areas of activity   within their 

organisations, such as employment law, disciplinary processes, confidentiality and privacy issues, the criminal 

law, and concerns about appropriate behaviour and the maintenance of professional boundaries, among 

others. 

The following advice is provided to help all those working with children, young people and vulnerable adults, 

and indeed doing any sort of work on behalf of the church, to avoid some of the problems that the use of social 

media can cause or exacerbate.  

It should be read in conjunction with the above advice on the use of other technologies, and in the light of all 

the safer working practice guidelines. This means that work using social media with children and young people, 

and with vulnerable adults, should be agreed and authorised by the P.C.C., should be supervised appropriately 

and be visible to others, should not be private, and online messages should be saved.  

Public or Personal Principle  

For those undertaking children and youth work using social media as part of the way they communicate, care 

should be taken as to the content of the web profile that you are using. For example, when using Facebook you 

are strongly advised not to use a personal profile that is used as part of your own family/friendship network but 

to use a separate designated Facebook account that is solely for your church work. This is the same for any 

church group or youth work group that may wish to have its own Facebook presence. Facebook pages are 

public, members’ personal profiles cannot be accessed, and pages can be more easily moderated by a few 

people with “permissions” to administer them. This means that the content is supervised and the risk of 

damaging content or images being made public can be reduced.  Remember that you have little control of what 

“friends” may place on your Facebook page and even if unsuitable content is taken down quickly it can still do 

harm. If inappropriate content is posted you should delete immediately. If there is a potential Safeguarding 

issue then you should inform the incumbent and the Safeguarding officer immediately, who will then consult 

with the Diocesan Safeguarding Adviser. 

The same principle for using Facebook pages should also be applied to any other social media platforms you 

use, such as websites, blogs, Twitter, Flickr, Google+ etc. Rather than using a personal site or account, you 

should create a public one for the church or group with more than one person being given administration 

access and permission. This way, everyone is accountable to someone else who can see what activity is being 

posted or responded to. 

Treating all as equal 

No church worker should show favouritism towards an individual by, for example, interacting more with one 

young person than another. For instance, if you wish one person in the group a happy birthday then you must 

do it for all users. You must be rigorous in ensuring that none of the messages you are sending could be later 

construed as grooming the individual. This may be difficult if a specific person begins to correspond about a 

problem or issue online. However, it has to be asked if this is the best means of addressing that person’s need? 
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Because most of social media is publicly accessible by anyone, a more appropriate method of dealing with this 

person might be better. 

You must be joking!! 

All social media users are advised to take care with the use of humour when using social media. Even if an 

emoticon or similar indication is used, without the usual physical/facial cues the use of humour may be 

misunderstood or misinterpreted. Humour has been used in the past to disguise or pass off comments that are 

offensive or designed to hurt or bully or discriminate and such comments may constitute harassment. 

STOP. Think. Then think again... 

Sometimes people become involved in difficulties using social media because they do not think about the 

outcome of what they are saying becoming known to the wider world. The following list of questions to ask 

yourself before you send or post a message is designed to make you stop and think; 

1. Who is the audience? 

Nothing is really private in the social media world even if you think it is. 

2. When I’m going for my next job interview would I want a potential employer to see this? 

Employers often check on social media posts and photos tagged by prospective employees. 

3. What impression do I give of myself or my group? 

You are the representative of the church. What does your message say about it? 

4. Would anyone find my message offensive or discriminatory? 

Some measure of self-monitoring is needed.  You are subject to the law of the land. 

5. Is what I am saying defamatory? Does it bring me or my group into disrepute? 

Your facts need to be correct. Your opinions should not bring your group into disrepute. 

6. Do I monitor others’ use of my website or page?  

Content may be posted that could compromise your principles.  

Even if the facts are correct, the comment may have been written when feelings were running high. Before 

sending or updating, go away for a while, reflect on it, re-read it and only then publish if you still feel it is 

appropriate to do so. Possibly someone has really annoyed you, but insulting them on-line may not be the ideal 

place or way to deal with the matter. 

If in doubt...seek help or advice 

You are not alone! Hundreds or thousands of people in parishes across the land are in the same position, 

coming to terms with a new way of communicating. Many do not necessarily find it a natural way to 

communicate, but for increasing numbers it has become part of their day-to-day life. This is especially the case 

for young people who have grown up with social media. 

Help is at hand  

The Diocesan Safeguarding Team: 

Sue Lamprell: 01709 309151 (Safeguarding & DBS Administrator) 
Linda Langthorne: 01709 309149 (Diocesan Safeguarding Adviser) 
Chris Herbert: 01709 309152 (Safeguarding Trainer) 

Source: Diocese of Sheffield Safeguarding Children Policy, Section 8, Social media guidelines, September 2014 
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