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PRIVATE AND CONFIDENTIAL
APPLICATION FORM FOR STAFF APPOINTMENT
	POST APPLIED FOR
	

	Please state where you saw the advertisement
	

	Contact Details

	Last Name
	

	First Names in full
	

	Title
	

	Permanent Address

	

	Daytime Telephone Number
	

	Mobile Telephone Number
	

	Email Address
	

	Temporary Address (if applicable)
	

	Eligibility to Work in the UK

	Are you a British subject or a national of any EU country?
	YES / NO

	If not, do you have the right to work in the UK and a current work permit?
	YES / NO

	If so, please state the expiry date of your right to work in the UK and/or your work permit.
	

	Personal Transport

	Do you have access to a motor vehicle?
	YES / NO

	Do you have a full and valid licence?
	YES / NO

	NB This will only be considered if this requirement is stipulated in the Person Specification.
	

	Commitment To Promoting Racial Equality

	Applicants to become employees of All Saints, Ecclesall may not be a member of or promote or solicit support for a party or organisation whose constitution, policy objectives or public statements are declared in writing by the House of Bishops to be incompatible with the Church of England's commitment to promoting racial equality. This explicitly includes the BNP.
	

	Are you able to comply with this?
	YES / NO

	Disclosure of Convictions

	Have you ever been convicted of a criminal offence?
	YES / NO

	If yes please provide details of any unspent convictions on a separate
Disclosure of Convictions form.
	


REFERENCES
Name and contact details of three persons to whom reference can be made
(one must be your present or most recent employer).
	Full name and job/role title
	

	Post held by you and how known
	

	Telephone Number
	

	Email Address
	

	Postal Address

	

	Full name and job/role title
	

	Post held by you and how known
	

	Telephone Number
	

	Email Address
	

	Postal Address


	

	Full name and job/role title
	

	Post held by you and how known
	

	Telephone Number
	

	Email Address
	

	Postal Address


	

	Collection of References

	References will usually be taken up before interview in the strictest confidence for short-listed candidates (unless you indicate otherwise). We would prefer to contact your referees by email; please check that they agree.
	

	Do you agree to this?
	YES / NO


EDUCATION
	Secondary Schools attended
	From
	To
	Details of subjects and examination results

	
	
	
	

	University/College/Higher and Further Education
	From
	To
	Details of subjects and examination results

	
	
	
	


PRESENT AND PREVIOUS APPOINTMENTS

Starting with your present appointment, please list what you have done in the course of your career, in reverse chronological order.
	Dates
	Name and address of employer
	Position

held
	Brief description of responsibilities
	Reasons for leaving

	From
	To
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


PERSONAL STATEMENT
	Taking into account the application pack documentation, please explain why you feel you have the necessary skills and experience for this post. You should include any other information which you feel makes you a suitable candidate for this post in relation to the criteria included in the Person Specification. (Continue on separate sheet if necessary.)

	


	Please tell us about your leisure interests and hobbies.

	


	If appointed, when would you be available
to take up the post?
	


	Data Protection

	Information from this application may be processed for purposes registered by the Employer under the Data Protection Act 1998. Individuals have, on written request and on payment of a fee, the right of access to personal data held about them.

To comply with the Data Protection Act 1998, application forms, CVs and references for unsuccessful candidates will be shredded after a maximum period of 6 months from interview date.
	

	I hereby give my consent to the Vicar and PCC of All Saints, Ecclesall processing the data supplied in this application form for the purpose of recruitment and selection.
	YES / NO

	I declare that the information given in this application is to the best of my knowledge complete and correct.
	YES / NO

	I understand that any false, incomplete or misleading statements may lead to dismissal.
	YES / NO

	Signed


	Date


	You may wish to enclose a current CV in support of your application, although a CV alone will not be considered as a valid application for this post.


	This appointment will be subject to satisfactory:

· References

· Disclosure and Barring Service (DBS) clearance (if appropriate/applicable to post)



	Please return the completed application form by the closing date to rachel.mclafferty@allsaintsecclesall.org.uk or by post.  You will be sent an email confirming receipt of your application.




RECRUITMENT MONITORING FORM

Please complete this monitoring form and return it with your application, but please do not staple it. The information will not be used as part of the selection process and will enable us to monitor the diversity of those applying for its posts.

	Application for the office of:
	

	
	
	
	

	1 What is your ethnic group?

	A White

	White UK
	
	
	
	Irish
	

	White non UK
	
	
	

	White UK
	
	
	

	Any other white background (please give details)
	

	B Mixed
	
	
	
	

	White and black Caribbean
	
	White and Asian
	

	White and black African
	
	
	

	Any other mixed background (please give details)
	

	C Asian or Asian British
	
	
	

	Indian
	
	Pakistani
	

	Bangladeshi
	
	
	

	Any other Asian background (please give details)
	

	D Black or black British
	
	
	

	Black Caribbean
	
	Black African
	

	Any other black background
	
	
	


	E Chinese or other group
	
	
	
	

	Chinese
	
	Vietnamese
	

	Any other ethnic group (please give details)
	

	2 Gender
	
	
	

	Male
	
	
	Female
	

	3 Age Group
	
	
	

	16 – 25
	
	
	
	26 – 35
	

	36 – 45
	
	
	
	46 – 55
	

	56 – 65
	
	
	
	66 – 70
	

	Over 70
	
	
	
	
	

	4 Disability
	
	
	

	Do you consider yourself to have a disability or a long term health condition?

	Yes
	
	
	No
	

	5 Marital Status
	
	
	

	Single
	
	Separated
	

	Married 
	
	Divorced
	

	In a civil partnership
	
	Civil partnership dissolved
	

	Married after divorce with a partner still living 
	
	
	
	

	
	
	
	

	6 Pregnancy
	
	
	

	Are you pregnant or on maternity leave?
	
	

	Yes
	
	No
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